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Brookburn Primary School’s Before and 
After School Provision
Application Form




Please complete the details below to apply for a Dolphins place for your child. 
	Contact Details 
(parent/carers and other emergency contacts authorised to pick up child(ren)

	
	1st Contact
	2nd Contact
	3rd Contact
	4th Contact

	Name
	

	
	
	

	Relationship to child
	
	
	
	

	Address 
	


	
	
	

	Email Address
	
	
	
	

	Mobile Number 
	

	
	
	

	Work Number  
	
	
	
	

	Home Number 
	
	
	
	



	[bookmark: _Hlk165366860]Breakfast Club Application (7.45am-8.50am)
Please complete for all children whom require a place (check relevant box)

	Child’s Name

	Date of Birth

	Class (if known)
	Mon
	Tue
	Wed
	Thu
	Fri

	
	
	
	☐
	☐
	☐
	☐
	☐

	
	
	
	☐
	☐
	☐
	☐
	☐

	
	
	
	☐
	☐
	☐
	☐
	☐

	
	
	
	☐
	☐
	☐
	☐
	☐



	After School Club Application (3.30pm – 6pm)
Please complete for all children whom require a place (check relevant box)

	Child’s Name

	Date of Birth

	Class (if known)
	Mon
	Tue
	Wed
	Thu
	Fri

	
	
	
	☐
	☐
	☐
	☐
	☐

	
	
	
	☐
	☐
	☐
	☐
	☐

	
	
	
	☐
	☐
	☐
	☐
	☐

	
	
	
	☐
	☐
	☐
	☐
	☐
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	Medical Information

	Please use the space below to give a brief description below of any medical conditions/known allergies/dietary restrictions etc.


	
	

	[bookmark: _Hlk165369565]Does your child require an asthma inhaler?
If so, please provide a spare inhaler for Dolphins staff should it be required in an emergency.
	Yes
☐
	No
☐



	Memorable Password 

	Please provide a memorable password that can be 
used when collecting your child(ren).  
	



	[bookmark: _Hlk165376060]Signed 
	

	Date
	



Please read and sign the terms and conditions on the next page.










	For Office Use Only:
Date Received
	




	[image: Brookburn Dolphin Logo Small][image: ]DOLPHINS 
Brookburn Primary School’s Before and 
After School Provision
Consent, Indemnity and Authorisation Form





TERMS & CONDITIONS
1. The out of school clubs are only open to children at Brookburn Primary School for term time care.

2. Breakfast Club is £7.25 per session. After School Club is £14.00 per session for children in Year 1-6 and £15.00 per session for children in Nursery and Reception. Fees are payable monthly in advance by Parentpay/Childcare vouchers and no credit is given for absence. Any additional charges (e.g. late payment fees) will be charged to your account each month.
Please note all fees are subject to change

3. A £50.00 deposit is due on registration (this will be refunded at the end of the school year, minus any debt collection administration fees), dependant on any credit balance.

4. Administration fees will be charged to my account when school has to initiate the debt collection policy (£10 for the initial reminder and £20 for any subsequent reminders).  If my debt has to be referred to a third-party debt collector then all costs associated with recovering the debt, as well as any interest due on the debt, will be added to my account.  

5. The cost of places is subject to change by notice of Brookburn Primary School. The notice will give opportunity for parents to withdraw.

6. Places are not guaranteed until fee deposit and proof of regular payment have been received by school.

7. I agree to give 4 weeks written notice if I wish to cancel my child’s dolphin sessions.

8. I agree to treat all dedicated Dolphins staff with courtesy and if I have any complaints I will take these to the Play Manager and if not satisfied with the response I will submit them in writing, or in person, to the School Business Manager.

9. I agree to give reasonable notice to the Play Manager when my child(ren) is/are not going to be attending their normal place at Dolphins.  If my child(ren) is/are absent from Dolphins and the Play Manager has not been informed they will be treated as a missing child, and parents contacted in accordance with Brookburn’s Safeguarding Policy. 

10. I agree that on the dropping off of my child(ren) at Dolphins they become the responsibility of Dolphins staff, however on the signing out of my child(ren) from Dolphins they are no longer the responsibility of Dolphins staff.

11. I agree to contact Dolphins if I am going to be delayed in picking up my children and I understand that Dolphins will charge me a late fee (minimum of £5) to cover the cost of staff remaining behind to look after my child(ren).

12. I understand that my child(ren)’s place(s) can be withdrawn at any time, if any member of Dolphins staff or management feel that they are being intimidated by a parent/guardian of a child at Dolphins.

13. I accept that it is my responsibility to pay my fees and keep track of my account, if my account gets too far in arrears I will incur administration fees and my debt is likely to be referred to a third party.    

· I give consent for Dolphins staff to act on my behalf in an emergency with respect to the child(ren) named overleaf.  
· I also give my consent for my child(ren) to go off premises used by the school for official outings only, providing they are supervised appropriately by Dolphins staff. 
· I also confirm that I have parental responsibility/legal guardianship of the child(ren) on this form.  
· I agree to abide by the Terms & Conditions and acknowledge that I have read and understand all the points.  
N.B. Repeated failure to adhere to these Terms & Conditions in the spirit as well as in the substance will mean that my place(s) at Dolphins may be withdrawn.

	[bookmark: _Hlk229042685]Name of child 

	

	Parent/Carer Name
	

	Signed 
(parent/legal guardian)
	
	Date
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